SEMAPHORE 2K26
REGISTRATION GUIDE

A visual step-by-step guide for account setup, team creation, event registration, payment submission, and
verification.
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1. Quick Registration Overview

Follow the sequence below and complete each stage before moving to the next.

Step Action ‘ What you should see

1 Open menu > LOGIN Register/Login page

2 Select college > Continue with Authenticated account
Google

3 Enter team name > SET TEAM Team name saved

4 Menu > EVENTS Event registration page

5 Choose event > enter participants Payment page
> Save & Make Payment

6 Pay » upload proof » amount > Payment submitted
UTR > Submit

7 Check registration status Payment Verification Pending /

later approval

Before you start

e Keep access to the Google account you intend to use for registration.

e Decide your team name before creating event registrations.

o Keep the full names and mobile numbers of all required participants ready.

e Have avalid payment method available and save the payment confirmation/screenshot.
o Keepthe UTR number exactly as shown in the payment confirmation.
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Step 1: Open the Semaphore 2K26 website

Open the Semaphore 2K26 website and open the navigation menu. Select LOGIN to begin the registration
process.
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Check before continuing

e Openthe navigation menu if the menu items are not visible.
e Select LOGIN to reach the registration screen.
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Step 2: Select your college and continue with Google

On the Register/Login page, select your college from the dropdown. Then select Continue with Google and sign in
with the Google account you want to use for the registration.
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Check before continuing

e Choose the correct college before authenticating.
e Use the Google account you want associated with the registration.
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Step 3: Set your team name

After login, you will reach your account dashboard. In Team Information, enter your team name and select SET
TEAM. Use the same team name consistently for your event registrations.
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Check before continuing

e Enterthe team name carefully before selecting SET TEAM.
e Use the agreed team name consistently for team registrations.
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Step 4: Open the Events registration page
Open the navigation menu and select EVENTS. This takes you to the event selection and registration page.
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Check before continuing

e Use EVENTS from the navigation menu to start or continue event registration.
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Step 5: Select an event and enter participant details

Choose the event you want to register for. You can register for a single event or multiple events at the same time.
Check the required team size and enter the participant details requested by the form, then select Done. After
completing your event selections, use Save & Make Payment to proceed.

Important: Once you select Save & Make Payment and confirm the registration, you cannot edit the
participant details yourself. If any participant information needs to be changed after confirmation, contact
the Semaphore team for assistance

Make sure you enter the correct phone number for every participant, as incorrect contact details may cause
communication issues.

You can also register for additional events that you have not registered for initially, even after submitting a
registration for one or more events. There is no need to register for all your desired events at once. Additional
unregistered events can be selected later, including while the previous payment is still pending approval.
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Check before continuing

e Checkthe event's displayed team size.
o Verify participant names and mobile numbers before continuing.
e Use Save & Make Payment after the event details are complete.
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Step 6: Complete the payment submission

On the payment page, use the displayed QR code or the provided bank details to make the payment. Then upload
the payment screenshot, enter the amount paid, enter the correct UTR number, and select SUBMIT PAYMENT.
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Check before continuing

e Paythe amount shown for your registration.

e Upload a clear payment proof.

e Enterthe UTR exactly as displayed in the payment confirmation.
o Never use a placeholder or made-up UTR.
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Step 7: Wait for payment verification

After successful submission, the event may show Payment Verification Pending. This means that the payment

has been submitted and is awaiting admin approval. The payment will be reviewed and approved within 24 hours.

Do not make another payment for the same registration unless the organizers specifically instruct you to do so.

You can still register for additional events that you did not select initially, even while the payment approval status

is pending. Any newly added events will be covered under the payment already submitted, so do not make a

separate payment for the additional events unless instructed by the organizers.
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e Payment Verification Pending means the submitted payment is awaiting admin verification.

e Do not pay again for the same registration unless the organizers instruct you to.
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After Payment Approval

Once the Semaphore team/admin approves your payment, the event registration page will be updated
automatically.

e The payment status will no longer show Payment Verification Pending.

¢ Your successfully approved event will display Registered & Verified.

e The Confirm Registration button will no longer be required for the already verified registration.

¢ You can continue to register for additional events that you have not selected previously.

e The page will indicate that the registration fee has already been paid, and newly added events will not require

an additional payment.
e Your active team will remain associated with all event registrations under the same team.

Important: If the page shows “Registration fee already paid - new events cost you nothing extra,” you can
select another event and complete its participant details without making another payment.
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Final Registration Checklist

Use this checklist before considering the registration process complete.

e Correct college selected.

e (Google authentication completed successfully.
e Team name created and saved.

e Correct event selected.

e Allrequired participant details entered correctly.
e Registration amount checked before payment.
e Payment screenshot uploaded successfully.

e Amount paid entered correctly.

e UTR number entered correctly.

e Payment submitted successfully.

e Registration status checked after submission.

Common mistakes to avoid

e Selecting the wrong college before Google authentication.

e Usinginconsistent team names.

e Entering an incorrect participant mobile number.

e Uploading an unclear orincomplete payment proof.

e Entering a UTR that does not match the payment confirmation.

e Paying again when the portal already shows that a payment is pending verification.

Important note

This guide is prepared from the supplied Semaphore 2K26 registration screenshots. Portal labels, event
availability, fees, and other operational details may change. Always follow the information currently displayed on
the official registration portal.

For further assistance, please contact the Semaphore team at:
Semaphore 2K26 Contact Page
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